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Government of J ersey Po/icies
St Luke's school works within the framewar/( of the Government of J ersey Ioolicies and codes of
Prach’ce. Please access the latest Ioub/is/led caloies of these via the link below:

C/u‘/dren, Yaung Peo'p[e, Education and Skills Policies (gov.Jje)

Slalement of infenl

St Luke's Primarg School understands the imPorlance of Prolechng the health and sa;etg of all its
emploHees, Pupils and visitors.

The Control of Substances Hazardous to Health Regulahons (COSHH) 2002 (amended 2004), require
emPloHers bo Prevenk their emPloHees from be'mg exPosed to substances hazardous to health. Where
exposure cannal be Prevenked, emPloHers must ensure that the exposure is odequatelg conlrolled, Hmrough
the use of risk assessmenks and QPProPriaLe conlrol measures. In accordance with the regulahons, the
school has agreed this Policg to ensure that all members of skaﬁ are aware of their roles and
resPonsibiliHes for Prevenhng ill health as a result of hazardous substances, and that adequake conbrol

measures are imPlemented o,nd monikored Qlf Hw SChOOL

The main aims of this Policg are:

L4 TO assess H@e ris|< Of |’10,ZO,I"CJ,OU,S subslances used in Hw SChOOl and Hw impacl H"LCH mO,H hO,VG on

health.

o To implement appropriate conlrol measures in order fo manage idenhfied risks.

e To regularl\Lj monitor conlrol measures and ensure that Hmeg ore qdequake, including the review of
conkrol equipmenk

e To regularlﬂ monitor the extent fo which slaﬁ and Pupils are exPosed to hazardous substances
and conduct health surveillance where necessary.

o To provide Lra'ming for members of staff on the hazards, risks and Precauhons needed for
eﬁechve conlral.

o This Policg is aPPlicable bo all J:ull—hme, Part—hme and SUPP[H sto,ff, Pupils, conlraclors, volunkeers,

visitors and work Placemenl studenls.

l. Legal frameworlt
Ll This Polic3 has due regard to the relaked slatularg legislahon, including bul not limited to, the
fouow'mg:
® The Health and Sagely ok Work Law (Jersey) 1989
® The Conlrol of Substances Hazardous to Health Regulahons 2002 (amended 2004)
12. This Policg will also have due regard bo the follow'mg guiclance:

e HSE (20|2), ‘Workmg with substances hazardous o health’
|.3. This Policg will be imPlemented in conjuncﬁon with the school's other Health and Safetg Policies.


https://www.gov.je/government/departments/education/pages/policies.aspx
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2. Definihons

2. For the purpose of this Policg, a hazardous substance is ony substance which may cause ill health if
inhaled, ingesked, injecked or absorbed leough Hle s|<'m, orasa requ; of being released inko Hle
surrounding environment.

22. There are many examples of hazardous substances which can cause ill heallh, including:
® Substances used direcHU in aclivilies, eg. cleanmg agenks, adhesives and Painks.
® Substances generafed from achivikies, €g. fumes.
L] Nakurollﬂ oceurring substances, e.g. grain dust.

L4 Biological agenks such as bacleria and other micro—organisms.
2.3. For the purpose of this Policg, health surveillance is a sgskem of ongoing health checks for emPloHees,
in order }o Provide 'mformahon bo help emPloHers evaluate health risks and htghltghf concerns in
workPlace conbrol measures.
2.k Heallh checks are for emplogees who are regulquH exPosed lo noise, vibralions, solvents, fumes,
biological agents and hazardous substances.
2.5. For the purpose of this PolicH, a Malerial SaJ:etH Data Sheet (MSDS) is a document which Provicles
imporkanl health and sa;ekﬂ mformahon regarding a substance. This is Provided bH the suPPlier or

manufackurer and indicates wheHler a substance is clqssified as hqzqrdous.

3. The Heauh and SOJ:CI'H Manager
3' The Heallh o,nd SQFCI?H Manager OVErsees Hw CIVGH—ITO—(J,GU implementahon OJI H’lis POliCH and ensures

that all members of skaff are JIUHH aware of their roles and responsibilihes, as well as the necessary
conlrol measures HmeH are required bo undertake.

32. The Health and Safetg Manager ensures that all members of skaff receive effecﬁve COSHH training.
33. The Health and Sa;elg Manager ensures thal, where Possible, the use of hazardous substances is
avoided.

34. The Health and Safekﬂ Manager ensures thal risk assessmenks are comPleked, where the use of
hazardous substances cannct be avoided, and e;;ecﬁve control measures are in Place.

35. The Health and Safekg Manager ensures thal an up-lo-dake record is mainkained of all hazardous
substances which are used, and Hleg are clearlﬂ labelled.

36. The Health and Sa;ely Manager Provides safe storage and disposal arrangemenks for hazardous
substances.

3.7. The Health and Safehj Manager Purchases Personal Prokechve equipmenk (PPE), ensur‘mg that this is
regularlg reviewed, is of on aPProPriake standard and in line with the Health and So,fetg Policg.

k. Carelaker (COSHH coordinalor) responsibililies

4] The COSHH coordinator conduchs formal assessmenlts of the health risks to all those ak the school.
42 The COSHH coordinator Prevenks and conlrols the expasure of hazardous substances.

43 The COSHH coordinalor ensures the proper use of conrals, such as PPE, are adopled.

44 The COSHH coordinator ensures H’lat H’le COﬂlTOlS used are necessarH, SGI.‘G and regularlg reviewed.



St Luke’s School: COSH Policy
2025

45 Where necessary, the COSHH coordinalor conducls health surveillance for sto,J:J:.
46 The COSHH coordino}or Provides inskruchon, inJ:ormo,hon, ancl Lraining on Hle use of hazardous

SU[)SI?GHCCS.

5. Responsibililies of all members of stoH:

5.1, All members skaff are resPonsible for J:o,milio,rising themselves with this POhCH'

5.2. All members of sLaJ:J: use hazardous substances in accordance with the risk assessments conducted
Prior bo use and the manufacturer's instrucﬁons, including the rec[uired conlrol measures.

5.3. All members of slo,H: ensure H‘»eH are available for health surveillance and rePorr any health and
so,J:elH concerns fo the COSHH coordinalor immediarelﬂ.

5.4. All members of sraff communicake the COSHH Procedures and conbrol measures lo Pupils.

6. COSHH Procedures
6.1 In order for the school to be compliant with the COSHH regulahons, i recognises the imPorranL

Procedures which need fo be followed to ensure effechve Provision of COSHH.

6.2. Prior to us'mg hazardous subskances, the COSHH coordinator conducls a risk assessmenL kakmg inko
account the Possible hazards that may occur as a resulk Of using the substance.

63 Inall instances, the Potenhal risks are considered and whelher the use of the hazardous substance is
imporkant bo the learnmg experience.

6.k The risk assessment describes the QPProPriare conlrol measures thal are laken when using the
subsrance, such as using aPProPriaLe PPE.

65 Risk assessments are Produced in conjunchon WiH’l Hle MSDS and kake inko accounk any individuals,
including visikors, skaff, Pupils, and contracrors, who are lil(ell:] ro be aJ:J:ected bH iks use.

6.6. The Procedures and hazards idenhj:ied in the risk assessment are communicaled to the members of
sraff.

6.1. CoPies of the risk assessmenk are 9iven lo the relevant members of skaff. Copies are also kepk in the
COSHH register for re-use, lraining, and sla;; induchion purposes.

6.8. Risk assessments are also carried oul for exposure bo biological agenks, eg. vomil, bload, elc.

6.9. Risk assessmenks are reviewed on an annual basis, or sooner s the use of hazardous substances

change. AHH addihonal informo,hon is added or updaked appropriakelg.

1. Conlrol measures

71, The school eliminales the use of any hazardous substances unless absolukelﬁ necessary.

72 All Pupils are quU aware of the SGFGLH Procedures and extra caulion is taken when using any
hazardous substances involved in leach'mg, for inskance in science lessons.

13. Where substances must be used, the COSHH coordinalor aims to substitube this fora less harmful
substance in order fo minimise risks.

T4 Where the substance cannot be eliminated or subslituted, the amount of time for exposure is
minimised.

75 The amounr Of H’le subskance used is reduced as much as POSSible.
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76 Where Possible, Hle substance is used in isolahon, away from oH‘»er areas of Hle school, in order ko
Prevenk exposure to others.

1. APProPriale venkilalion is used, such as oPen'mg windows and external doors.

18. APProPrio}e PPE is worn bg all those exPosed bo the substance, such as gloves, so,fekﬂ goggles, dusk
masks, elc.

79 When Pupils are using @ hazardous substance, ak least three members of sLaJ:J: are Presenk in order o
suPervise Pupils in the case of an emergency.

710. Hazardous substances are stored safelH and securelg and can be J:ou,nd ak their designal‘ed localion.
TII. All substances are so,J:elH disposed of qﬁer use bH skaff that are trained in COSHH.

112. Oan sto,J:J: trained in COSHH have access to hazardous substances.

713, Pupils are never PermiHed lo access hazardous substances.

714 All substances are locked away, ouk of sighl and reach of Pupils, with oan aPProPriake members of
skaff having aPProved access.

715. The COSHH coordinalor ensures that these conlrol measures are adequakelﬂ monibored and
mainkained.

716. Members of sto,J:J: rePorL any defeck in conbrol measures ko the COSHH coordinabor immediakelg SO
that rePlacemenks can be Provided.

117, All concerns regarding COSHH are handled with the utmost imPorkance and PriorikH.

8. Health surveillance
8.1 In accordance with COSHH regulahons, the school conducls health surveillance in the fol[owing

'mskances:

L] Where an 'mdividual is exposed to a substance which is associaled wiHm a clisease or aclverse

healH@ eHecL

® Where an individual is exposed lo o substance which is likelﬂ to result in o disease or adverse

healH@ eHecL

® Where an individual displaﬂs signs of o disease or adverse health effecf
82. Heallh surveillance is conducted 53 the Headbeacher/ Depuka Head, in con]unchon with the First Aid

Lead, who oblains all of the informahon on the individual's health and keeps a written record of this.

q. Planning for accidenls, incidenls, and emergencies

9.1. The school aims to eﬁechvelg manage every idenhped risk thal is involved with the use of @
hazardous substance; however, there may be instances when accidenls, such as spillages, could occur and
may be damaging bo an individual's health.

92 A delailed emergency Plan is established prior bo the use of any substance as Park of the risk
assessmenk.

93 A summary of the |<e5 informahon and advice from the risk assessmenk for each hazardous
substance is kepk in each room, so thal members of sko,ff are aware of the emergency Procedures and

firsl aid.
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9.4, Incidenks are responded bo PromPHB, and the harmful eJ:J:ecks are minimised where Possible.

95. Emergencg services are confacted immediakelﬂ where the incident cannl be resolved bH a brained
member of sbo,ff.

96. Oan members of skaff trained in COSHH and first aid should O,Hempk bo Provide treatment fo an
individual.

q7 An&j accidents are rePorked to Hle headteacher immediatelg, using an AccidenL Reporhng Form, which

is available from the main OJ:J:ice.

0. Troining
|0.|. The Caretaker (COSHH coordinator) conducts qummg for sLaJ:J: and ensures thal all skaﬁ are aware

OJ:Z
L4 The names Of Hw substances H’leH WOFI( WiH’L and could be CXPOSCd LO, as WCH as H’te associated

ris|<s.

L4 The OPPFOPHOI?G Precauhons and COI"LLFO[ measures H’LOL H"LGH are CXPCCLed LO LO,I(C LO PFOLGCL

Hlemselves, Pupils and others al the school.
o The imPorkance of PPE and how il should be used.

L4 The resu“s Of any exposure ancl heauh surveillance, whilsL mamkaining conpdenﬁalif& cmcl nol

reveo,l'mg any idenlilies.
® The correct measures lo take when supervising Pupils who are handling substances.

o The emergency Procedures.
10.2. Tra'm'mg is conducled in response bo any changes required to the Provision of COSHH,

eg addilional 'mformahon required on risk assessments, new PPE equipmenl, ekc.

||. Policg review

||.|. This Policg is reviewed on an annual basis.

Policg reviewed: J anuary 2025 A Turner / P McGonigle

NCXL review due: IGHUO,FH 2026 A Tumer / P McGonigle



