St Luke’s Primary School

Sl' Lul(e's SChOOl Auendance POhCH

2025
As a nghfs Respech’ng Schaol our phi/asaphy is underpinned by the values and /ercip/es oF the United Nakion's Convention on the Righ[s oF the
Child (UNCRC):
Article 19: Children should not be harmed and be kept safe.
Arlicle 28: Children have the rlghk to learn and go to school

Accord'mg ITO a 20” Educahon reseo,rch PGPGF 'A Prople Of PuPil o,bsence), |:here is clear evidence HIOIT POOF PU,Pil

a&endance [eads EO POOF educal’ional oulcomes.

Good a&endance is essenhal if skudenks are Lo Lo,ke fu” advankage of school o,nd go,'m Hw aPProPriaLe skil[s
which will equip them for llfe. The school aims to achieve good attendance 55 operohng an altendance policu

within which students, sto,ff, parenks ond Educalion Welfo,re Service can work in Partnership.

AL S Luke's we have set o minimum Eargel of 95% attendance ko be achieved bH oll skudents, even so il is
worth nohng that children with alfendance of 95% will have missed 2 weeks of educalion. This will have denied

them access o a signipcant parl of the curriculum.
The school will monitor altendance and ensure qulck and earlu intervenhon iJ: a Problem is idenhfied.

All staff wl” encourage punckua[iku and 9ood aHendance and wlu liaise wiHm home and oH’»er agencles abouk a

child's altendance when Hus is appropriale.
A child should come to school every dauj.
A child should onlg be absent if Hw reason is "uno,voidable." EverH ho,lf—dag absence ho,s Lo be classiped bH H1e

school as eiHmer auHmorlsed or unauthorised; Hmls is whu informal:ion about Hwe cause of each o,bsence is o,lwo,Hs

rectuired,

AuH’»orlsed absences are mornings or uJ:Lernoons O,WOH fl"0m SCl’lOO[ fOf' a 900(1 reason SUCl”L as illness or OH"LGF

unavoido,ble causes.

Unauthorised absences are those which the school does not consider reasonable and for which no permission
has been given. This includes:

® arrlving ak school oo lake to gek a mark

® being absent without o proper explanahon
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St Luke’s Primary School

Providing a note is nok sufpcienk if Hw reason g'wen is nok "unavoidable."

Some children neecl encouragement LO a&end regularlg. ARH Problems are besk sor|:ed 0Ul7 behrveen Hw SCl’IOOL Hle
Parenks and Hme Cl’lild. II? is never be&er LO cover UP chilclren's absence or LO 9'we in LO Pressure I?O €excuse Hlem
from SChOOL This gives Hle imPression HIO«I7 O,Henclance dOGS nol maHer and mag ma|<e Hl‘mgs worse. Parenfs are

exPected I70 COI’ILGCL SCI'IOOl O,L an GO,I"[H skage and EO WOI"I( WiH’I H1e Sl?aff in resolv'mg Prob[ems LogeHler.

If problems cannol be sorted out in this way, the school may refer the child to the school Educalion Welfo,re
Officer. He or she will also Erg fo resolve the difficulhes 53 ogreemenk. However, in extreme cases and if other
ways of trH'mg bo improve the child's altendance have fo,iled, cour} Proceed'mgs can be used lo Prosecute

parenks.

Parenls may wish to conlact the Educalion Welfo,re Office themselves o ask their advice. Theg are
independenl of the school and can be contacted on Eelephone no. 449449,

Procedures
Tllness
If a child is u,npt for schaol, Parents should contact the school as soon as Possib[e in person or 53 Ee[ephone.
The secretarﬂ will telephone Parents if a child is absent and no reason has been Provlded. Absences will not be

authorised without this procedure.

Other circumslances
Other reasons for absence must be discussed with the school each lime. Leave may oan be 9ranked in an
emergency (e.g. bereavemenk) or for medica[ appoinkmenks which are unavoido,blﬂ in school hme, Provided a

wriﬁen explanahon is received.

Leave during term kime

Parents/carers are exPecEed NOT o book ho[idags during berm fime. Leave of absence is not aulomalica”a authorised
and will on13 be 9ranted bﬂ the Head Teacher where there are excephonal circumstances. Education Commiltee
guidelines stake that Porents wishing bo take children away on holidag during berm time must write o the Head
Teacher in H1e first 1nsLance, requeshng Permission Lo do S0O. A form is Provided on our school webslte Lo support Hﬂs
— poper copies available from the school oH:ice. Where such a requesL is rejected ony absence will be recorded as

unauthorised. Families that repeqtedlﬂ take unauthorised absence will be referred to the Educalion WelJ:are OJ:J:icer.
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St Luke’s Primary School

Leave may not be authorised where children have alreadg missed a lob of school in the Past or al crucial limes
of the year. The Head Teacher can aulthorise up to len dags absence in o child's Primarg school career.
Requesks for leave begond ten clo,gs in will not be 9ranked excepk in excepﬁonal circumstances on a case-bﬂ-case

basis.
Teachers will nol Provide work for children lo compleke during term kime holidaﬁs.

Laleness

Children who are 10 minules late on o dailg basis will miss over 6 and a half daﬂs of school in an academic year.
Children must attend on lime and parenks are expecked bo ensure that children are presenk ak registrahon (845 am).
Arr'w'mg o,fker the stark of the session is counted as unauthorised absence. Students need lo arrive before 850 am
o,fler which the regisker will be closed. Students who arrive after registrahon will be marked as lale. Registers are

monitored regularlg 55 the Educalion Welfare Ofpce who will become involved with fo,milies who are PersislenHH lake.

Equates to 4 school Impressive
days off each year. 98%

Equates to 7 school 96% Good

days off each year.

Equates to 9 school Nearly there
days off each year. 95%

Equates to 11 school Needs to improve
days off each year. 94%
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