St Luke's School
Lunchlime Supervision Policg
2025
As a Righls Respecting School our philosophy is underpinned by the values and principles of the United Nakion's Convention on the

Rights of the Child (UNCRC)
Arlicle 3 (Best inkerests of the child): All aclions concerning children should prioriiize their best interests. This could inf[uence

decisions about the nulritional value of meals, the environmenk in which children eal, and the social qspecis of lunchlime.

Article 6 (Survival and developmenl): Schools have o responsibiliiﬂ bo ensure conditions thak suppori the heall‘hg clevelopmeni of
children, inclu,ding providing nulritious meals and o safe, supporiive lunchlime environment.

Article 12 (Respecl‘ for the views of the child): Children should be given the opporl‘unil‘ﬂ bo express their views aboul their lunchlime

experiences, and those views should be taken inko account when shaping policies.
Arlicle 24 (Health and health services): This aricle emphasizes the righi of children to enjoH the highesi akainable standard of

heall‘h, which includes nulritious food and clean drinking waler.
Arlicle 3I (Leisure, PIGH and cullure): Encourages the provision of o,ppropriaie leisure and recreational ackiviies during lunchiime,

ensuring H’ialf children have adequaie iime o,nd SPGCG LO relo,x o,nd Plalj

We believe lunchlime should be posih’ve ex,oerience for all children. There should be a happy, live/y and
relaxed afmos,o/iere. Children should be able to p/ay in safefy, secure in the /mowledge that bullying and

anli-social behaviour are not acceloitable.

CYPES 9uicielines on siaffing ralios:

EYFS (NurserH & Recepiion) - | adult to every [0 children
KeH Siage | (Year | & 2) - | adult to every 50 children
Keg Slcge 2 (Year 3 [I- 5 8( 6) - | adult to every 15 children

The Children will...

EYFS children eat in their provision area supervised bH both EYFS siaﬁ and lunch fime supervisors.
All KSI and KS2 children will plag J:irsi and then eal.

All KSI and KS2 children eal in the main hall.

Access required addilional suppori in a small group as pari of @ social skills/SEN programme. This

will be organised and siaffeci bg addiiionauﬂ allocaled siaff.

Be expecied to walk as Hieg move around the school. When larger group of children are moving
arounci H‘ie school, Hie lunch iime su,pervisor musi ensure H’ial H’ie children wa”( quieHH in single file.

AnH child who repeaiedlg disrupis H’ie line shoulci wa“( wiHi Hie lunch iime su,pervisor.

Wolk when lining LLP I_‘Or H0|I SChOOl Lunches and sio,nd quieHH waiiing Hieir iurn.




Demonstrare gOOd manners O,IT O,H hmes in G[l areas where fOOd is being earen. Theu should ensure

H’LO,I? Hme area GFOUJI(J, H’Lem is I(EPL I?idy, o,nd Hwi o,nu undue mess is cleo,red up be;ore H‘L&U leave.

TGH( quieHH amongsl: Hlemselves as H"LCH GGL

Raise their hand and wait pahenHH if H‘»GH wish lo speo,|< to the lunchlime supervisor.

Begin lo eal Hmeir desserk when Hw supervisor has monirored Hmat Hmeu have eo,ren sufficient amounr of

Hleir main course and Hmak Hmeu have refurned Hmeir p[ares lo H1e Lroueu.

Ask permission Lo leave Hwe kable o,r any poinL

If uno,ble kO 80 outside due LO bGd WCOHICF, SLOH in Hweir ClGSSGS w|'1ere H’IGH fOHOW H’le Wel Png

rouines and choose an appropriare achvilu.

Lunchlime Supervisors will...

Supervise children o,t o,ll limes during H'me lunch Hme break eiHmer in H'me plauground orin Hw ha“.

Ensure Hw healHn o,nd, SQFC&H, welfo,re and gOOd conduct Of PUPilS during H‘le lunch Hme breal(.

Mo,no,ge pasroral/c{isciplinaru issues within the struclure of school policies‘
Have the highest expecro,hons and standards in relalion fo behaviour and o ensure that all coueagues

diSPlQH Hne same slo,ndo,rds.

In the firsr instance liaise with the class teachers over any concerns or clueries relahng to the lunch

lime suslems.

Supervise the children as Hleu enter the hall. encouraging them to walk direcHu bo their allocated
seahng pluce:

* Seah'ng p/aces are orgam’sed by the class teacher and disp/ayed on the hall board. Anﬂ changes bo
these must be approved by the class teacher.

Once children are seated and settled Hleu will be invited to line up reudu bo go lo the hot servery bo
collect their J:ood. Children receiving a vegerarion lunch will be served J:irsr. The Lunchlime Supervisor

is responsible for marking Off the children on the Flourish Hot Dinner regisrer‘

Children eaﬁng packed lunches mau SITGI"IT ance H1e lunchhme supervisors are hGPPH H’LG[’ Hlel:j are reo,clu

to begin eaﬁng in a calm manner.

On occasions when escorhng children around the schooL walk al the fronl of the line, slopp’mg
J:requenHu to ensure thal children behind are walking approprialelu. On any [onger journeus around
the school, or when the supervisor is leading a larger group of children, the supervisor should slop on

every corner and wail unlil all children are appropriatelu behaved.

In the event of Wel Plag Lunch lime Supervisors will slau with their designared class ensuring thal
children are seated and po“ow‘mg the Web Plag roulines and raking part in aclivilies quieHu. Children

are not le;k unsupervised in o classroom ar ony Hme.




In the event of supervising the children oulside when the weather becomes wei, their allocated year
group supervisors will lo line the children up and lake them inside. The children are expecied to walk
sensiblg J:ollowing the instruclions of their allocated lunch lime supervisor. Theg will then fouow the

Wel Plﬂg Roul’me fOI" H"ie CIOSS.

Clear and clean the lunch hall in readiness for the next group of children lo enter/end of session.
This includes sweeping/cleaning the floor. Addilional Eime may be claimed, following agreememl with
the Headi‘eac/ier/Depufy Headi‘eac/ier, if the amount of cleaning regularly /faUs oulside of contracled

fimes.

Behaviour

Disp[aH a posiiive, supporiive, respech:ul, J:oir but firm attifude towards our children at all limes.

Expeci o,” OJZ our children LO be poliie Cil"iCIr respeciJ:ul.

Don't allow ino,ppropriale behaviour (e.g. plag fighiing).

FO”OW H"ie SCl’iOO[ guidelines O,I"OUI"iCl use 0].' PIOB SPOCG (eg no J:OOH)O”S on Hle ITOP PlGng‘OUﬂd).

Be seen lo be o,ciivelﬂ po,ir bo all children — make o visual effori bo listen to all sides in ony o,rgumeni.

Suppori any children WiH‘i SEN fouowing H'ie guidonce from H’ie closs ieocher/SENDCO making

odopiions io expecio,iions based on Hieir level of need.

All behavioural incidents are recorded in the Lunch lime Supervisors Incident Books. All incidents

must then be written up on the Lunch Time Incident Sheel and pui in the Lunch Time Incident
Folder.

Feedback any incidents lo class teachers al the end of the session, when Hieg collect the children. This

should be done bg using the Lunch Time Incident sheet* The class teachers and Lunch lime
Supervisors should then date and initial the Incident Book




*NB: it may not be possib/e for the teacher ko discuss this in delail during this transition fime so
inc/uding as much iri/rormaition as possib/e will enable them to deal with the incident once the a/ritemoon

Zeaming has started and H‘iey have more lime lo discuss it with the child

Sloges of Behavioural Supporl

Stage A

The Lunch lime Supervisor addresses the child's inopproprioie behaviour.

The Supervisor lalks to the child exploining w/iy their behaviour is unaccepitable. The incident is
recorded on the lunch fime incident s[ips. The child is encouroged fo prove that Hiey can behave
appropriafe/y.

Sioge B

The Lunch lime supervisor enforces o “Time Oul” period if needed.

The child is given a ‘Time OuF’ period where Hiey are moved away from friends for up fo ten minules
maximum. The supervisor balks o the child and lries fo idenfify the cause of the inappropriafe
behaviour. The incident is recorded and class teacher iriformed.

Stage C

Ongoing behaviour concerns are shared with the KeH Sioge Leader who will meet iniiiolig with the child
bo discuss the situalion in order to goin a fuii undersianding of the situation. The Keu Siage Leader
will then foiiow the school Behaviour Poiicu.

Accidenls

Anu accident thal occurs during lunchlime must be recorded in the J:irsl aid J:ile. A bump to the head
requires an accident siip bo compieied ond given lo the feacher who will send this home inporming the
poreni/corer of whal hoppened for moniioring.

Children needing basic firsi aid (grozed knee ekc.) can be looked ofier bu ony lunch lime supervisor.

If the incident requires the attenlion of @ quoiified firsi aider pleo,se send a child o the sio]:f room

for immediale assistance o locale a firsi aider using the red "Help!" Card.

Medical gloves are worn ot all limes when cieoling with any injuru.

No creams, medicin.es or inholers should l)e odminislered bg ong lu.n.ch iime supervisor.

Teachers will...

Remind the children of the school's rules and the standards of behaviour that are expecied from the
children Hiroughoui the lunchlime period prior bo going to lunch plou/eoi.

Supervise their children wo“<in9 Hirough the school as HleH escort them lo the piau 9round.

Suppori the lunchlime supervisors welcoming their class onto the plouground, remoining for al least
Hie firsi 5 minuies lo ensure a smooHi iro,nsiiion o,nd provide Lunchiime Supervisors with any periineni

inpormoiion reioiing lo the preseniaiion of the class or individuals.




Ensure thal, ifan incident has occurred, Hmeg read the comPlefed Incident form that has been handed
to them when H’LGH collected the children from the Lunchlime Supervisor.

NB: it may not be Posslb/e for the beacher to discuss this in delails during bhis bransition kime so
mc/udmg as much ln/formah'on as possib/e will enable them lo deal with the incident once the aﬁemoon

[eaming has started and H‘»ey have more lime lo discuss it with the child

If selechng to eal a Flourish Hol Lunch Provided bH schooL Hmeg will sit at o fable with their class and
support Hw Lunch Time Supervisors in Hle hall for Hw 30 minuke session.

Collect their class af least 5 minutes before the end of the session to ensure a calm fransilion oul of

the hall.

Follow up any lunchlime suPervisor‘s concerns or queries relahng to the lunch lime sgslems with

members of the Senior Leadership Team.

SUPPOFl SI'OHI (Carelal(er 8( Secretorg) Wiu...

Sel up the lunch lables daily al 1150 am.

Provide some assistance to lunch lime suPervisors bo hclg and clean the hall o,fker all lunches are

J:inishecl.

Headleacher, DePUl’H Heocueacher & Senior Leaders Wiu...

Ensure the lunch lime sgstems are in Plo,ce and that all sLaJ:J: ackin complio,nce with health and so,febH

guidance.

Ensure that slaff'mg rakios are within the CYPES 9uidelinesz
EYFS (NurserH & Recephon) - | adult to every [0 children

KeH Slage | (Year | 8( 2) - | adult to every 50 children
KeH Slage 2 (Year 3 4 5 & 6) - | adult to every 15 children

Ensure that all staff are compliant in follow'mg the school Policies.

Advice for all Coueagues supporling children al Lunchlime:
O Be Pro—achve.

Have high expectahons.

Promote Posihve alitude.

Be consistent.

Be aware af all hmes, there are many situalions thal can occur during the lunchlime Perlod.

O O O O O

Respond bo situations aPProPriaLelH, being fo,ir and 9'w'm9 suPPorL to the child. This helps them o

develop Posihve allifudes and behaviour.

O

Do noljudge any situalion, listen to all sides and respond Jtairlg.

O Dress aPProPriaLelH for the weather — ho,lJ: the session will be based oulside in all bul the worst
weather, so you will need o be equipped bo be warm in the winker and cool in the summer.

O Give clear feedback to other co”eagues, as HmeH may have dealt with the same situakion during

Hw lunchhme, and Hmis wi” enable us Lo P'm Point anH Problems.



@) Use your incidenk sliPs. Informahon recorded can be used bo helP so[ve situahons Hlo,f may occur
later on.
o Talk Hmrough ony ideas, worries and Problems with feachers and phase leaders for claritﬂ in the

first mskance.



